NAFTNet PUBLICATIONS COMMITTEE GUIDELINES
April 21, 2012
A. Goals

a. Encourage timely preparation of high quality publications and presentations from NAFTNet

b. Provide prepublication oversight and final approval for publications/presentations involving NAFTNet studies.

B. Membership

a. Publications Committee will consist of six members drawn from the Steering Committee 

b. Three year terms, rotating two off 

C. Meeting Frequency

a. At least Semiannually at NAFTNet meetings

D. Definitions

a. Main Study: Network study with a Principal Investigator and a Protocol Subcommittee. The Principal Investigator serves as chair of the subcommittee. Main Studies are hypothesis driven and address questions related to the primary hypothesis stated in the study protocol
i. Primary analysis :  Produced at the end of the Main Study
ii. Secondary analyses:  Drawn from the same data set as the Main Study
b. Ancillary Study: Observational study as a supplement to a Main Study, involving additional data from existing patient participants. Ancillary Studies may be appended to an ongoing study or begun at the onset of data collection. Ancillary Studies may be designed by the Protocol Subcommittee and become part of the Main Study or may be designed by other NAFTNet investigators and may be single or multi center.
c. Pilot Study: preliminary study which generates data to help in hypothesis generation for a Main Study. 
E. Procedures for Abstracts, Presentations  and Manuscript Review

a. Abstracts and Presentations
i. After approval by Principal Investigator and Protocol Subcommittee, abstract and presentation material is sent to Publications Committee Chair at least two weeks before deadline for submission and two weeks before presentation. Presenter must be designated and be one of the authors.
ii. Chair distributes abstract to Publications Committee for review. This is a limited review specifically on behalf of NAFTNet interests. Final approval rests with the chair of the Publications Committee. Potential conflicts will be referred to the Executive Committee.
b. Manuscripts

i. Journal is selected by  Principal Investigator
ii. Principal Investigator will notify Publications Committee Chair when study is complete. Principal Investigator  and co-authors prepare draft within one year of completion of the study. All abstracts should be converted to manuscript  in six months after presentation.
iii. Finalized manuscript submitted to Publication Committee Chair for distribution and review on behalf of NAFTNet
iv. Each manuscript must provide appropriate recognition of participating authors, institutions and NAFTNet 

v. Final approval of finished manuscript by Publication Committee before submission to journal
vi. If Principal Investigator declines to pursue publication of research then he/she must notify Publications Committee and lead authorship will then be offered to other investigators on the study. Competitors for lead authorship will be ranked on level of contribution to the study. 
vii. Publications Committee chair will notify PI  (or alternate lead author)  if timelines noted above are not met. No further research proposals will be accepted from Principal Investigator (or alternate lead author)  until manuscript submitted to PC
c. Authorship

i. Authorship based upon ICMJE ( International Committee of Medical Journal Editors)  guidelines based on substantial contribution to: 
1. Study concept and design, or
2. Acquisition of data, or
3. Analysis and interpretation of results
                         and
4. Drafting of manuscript and revisions

ii. Authors to include Principal Investigator and other contributors as per our Guidelines. Authorship should be offered to all NAFTnet members who contribute as noted above, and Principal Investigator will distribute manuscript to those contributors for inclusion in drafting and revisions. In the case of corporate authorship, those authors must be acknowledged separately and clearly regarding their corporate affiliations.
iii. Publication Committee will be available to consult regarding disputes in authorship (inclusion, order)

iv. All NAFTNet centers and individuals who contributed ( but not to the extent for authorship) will be recognized in acknowledgements and in  boilerplate appendix congruent with each Journal’s requirements
v.  Limitations on number and sequence of authors ( all must meet ICMJE guidelines for authorship)  and in accordance with Journal requirements. Ranking should be based on recruitment and degree of participation:
1. Principal Investigator 
2. Other centers who contribute: one per site

3. Data Analysts and Laboratory Scientists: as appropriate

4. “ for NAFTNet”

vi. Authorship for Abstracts/ Presentations

1. Author or co-author who presents the material plus” for NAFTNet”

2. Presentation material should display the NAFTNet logo

